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Do I need to register with the ICO? How to check
The Information Commissioner's Office (ICO) regulates data protection in the UK. Many organisations
that handle personal data must pay a data protection fee, which is often called registering. This is general
information, not legal advice.

Who this affects
If you process personal information, such as customer names, addresses, staff records or photos of
people, you probably need to pay the fee unless an exemption applies. Sole traders and limited
companies are included. Some organisations are exempt, for example some not-for-profits, and some
small organisations processing data only for limited purposes such as staff administration, advertising their
own business, or accounts.

How to check
1. Search for the ICO's data protection fee self-assessment. It is a short online questionnaire on the

official ICO website (ico.org.uk).

2. Answer honestly about your type of organisation and what you do with personal data.

3. It will tell you whether you need to pay and, if so, which tier applies. Do not rely on memory about
amounts; use the ICO's own tool for current details.

4. Keep a screenshot or copy of the result.

If you do need to pay
- Pay through the ICO's official site only. Beware of copycat websites and unsolicited letters or calls

asking for money.

- Set up a reminder for renewal each year.

- Keep your contact details up to date.

Paying the fee is not the same as being compliant
You still need to follow UK GDPR. That includes:

- Only collecting the data you need.

- Keeping it secure, with strong passwords, two-step sign-in, backups and encryption.

- Knowing what to do if there is a breach.

- Having a short privacy notice, if you collect data from customers.

When to get more help
Ask for help if you are unsure about the answers in the self-assessment, have received a letter from the
ICO, or need to improve how you store personal data. For legal questions, consider a solicitor or the ICO's
small business advice service.

Still stuck? Email admin@visiontech336.com and tell us what you can see on the screen. Menus and button
names can differ slightly between versions and makes. If something does not match, stop and ask rather than guess.
Please never send passwords or card details.


